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Methodist Pllley Institute DK233(Q)

(Owned and operated by Pilley Education Enterprise Sdn. Bhd.: 200001016830 (519437-H), SST No.: Y61-2305-32100001)
Jalan Lily, 96000 Sibu, Sarawak, Malaysia
Tel: +60(84) 322268 Fax: +60(84) 320801/ 320623 email: mpi@pilley.edu.my

Reservation Form For Wei Kuok Hall

Name of Organisation:

Tax Identification Number (TIN): Company’s Registration Number (New/Old):
SST Number: MSIC Code:

Tel (office): Fax: Email:

Pastor in-charge / Chairperson: H/P:

(Provide official verification letter if applicable)

Sales Tax Exemption Certification Number/Special Exemption (if any):

Address:

Name of Event/Function:

Brief Description of Program/Activities:

Venue Required Date Time starts & Time ends
Main Hall

Class Room 1

Class Room 2

Class Room 3

WKH Lobby (outside
classrooms, with air conds)

Grand Piano

Note: Extra rental is chargeable for extended usage.

PA Systems Arrangements

O Allow MPI to arrange for PA system (1 hour to 4 hours) :
O Professional PA System (outsource) RM 500.00
[0 Basic PA system (mic only) RM 150 .00

O Use your own PA system (own sound men)
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Chargeable Rental

Main Hall: 1 hour to 4 hours
4 hours to 8 hours

& hours to 12 hours
Classroom: 1 hour to 4 hours

4 hours to 8 hours

8 hours to 12 hours
Lobby: 1 hour to 4 hours
Grand Piano: 1 hour to 4 hours

For rehearsal, separate charges are applied:

Main Hall: 1 hour to 4 hours
Classroom: 1 hour to 4 hours
Lobby: 1 hour to 4 hours

RM 1800.00
RM 3600.00
RM 5400.00

RM 150.00
RM 300.00
RM 450.00
RM 150.00

RM 300.00

Without air-cond
With air-cond
(2 units only)

Without air-cond
With air-cond

Without air-cond
With air-cond

RM150.00

RM900.00

RM50.00
RM150.00

RM50.00
RM150.00

Contact Person: NRIC:
Tel: Email:

Fax: Tax Identification Number (TIN):
Address:

I hereby agree to abide by all the terms and conditions stated as enclosed below.

Signature of applicant:

Approved by:

Director of Admin. / CEO / Principal

Date:

Date:
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Terms And Conditions For Organiser of Wei Kuok Hall and its classrooms
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The details given in the Reservation Form must be true and correct.

The Management reserves the right to disapprove or terminate the reservation (including eviction)
should the details given are found to be false.

Should the program or activity contain any material that could, in the discretion of the Management,
be viewed by any segment of the community as not being suitable for all audience, the Management
reserves the right to disapprove or cancel the reservation.

The Management may, in its sole discretion or on the advice of local authorities, disallow any
activity from occurring on the premise if such activity could jeopardize the public’s health, safety
or welfare.

The Organiser is responsible to make compensation for any loss or damage done to the premise,
furniture or equipment during rental period. The Organiser is responsible over their own safety in
the hall. The Management shall not be held liable for any harm or accidents or personal injuries
and/or deaths in connection with the use of the premise.

Full payment shall be made prior to booking date. The booking is still chargeable and payable in
the event of last minute “No show.

Mode of Payment
e Bank Draft / Cheque made payable to : Pilley Education Enterprise Sdn. Bhd.
e Direct Deposit or fund transfer into: Pilley Education Enterprise Sdn. Bhd.
Public Bank A/C No: 311-311-4719
Proof of deposit must be produced or faxed to our account department as evidence of payment
(subject to confirmation of payment from the Bank).
e (Cash payment at our Admin Office counter.
Food and beverages are prohibited inside the main hall.
Animals and pets are not allowed in all areas of the premise.
Smoking or drugs or any illegal substance are prohibited in all areas of the premise.
The Organiser is not allowed to move the Grand Piano without prior consent.
The Management has the right to refuse any material, substance, equipment or object to be brought
into the premise, and the right to require its immediate removal.
The Management reserves the right to evacuate or evict the premise if deemed necessary.
The Management reserves the right to amend its rules and regulations at anytime as deemed
necessary when it is in the Management’s best interest.’
The Campus gate is scheduled to close at 10:30 pm.
The Organiser shall be solely responsible for obtaining all necessary copyright licenses and
permissions for any music, audio, video, lyrics or other copyrighted materials used within
MPUI’s facilities. MPI shall not be held responsible or liable for any copyright infringement,
royalty payments, claims, penalties, or damages arising from such use.
The Organiser shall observe and comply with all venue rules and regulations, including those
relating to the operation of the OKU Lift. The Organiser shall ensure that a minimum of two (2)
ushers is assigned to oversee and operate the OKU Lift, if in use.

For office use

Function Preparation and Opening : Signature :
Staff Name Date

Function closing and Checking Signature :
Staff Name Date

Report of faults and damage :

Payment Received on (date) Receipt no.
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