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EXTRACURRICULAR LEARNING EXPERIENCE (ELE) 

What is ELE? 

Extracurricular Learning Experience (ELE) highlights the importance of experiential 

learning (i.e. outside classroom learning) that enables students to exercise pertinent soft 

skills like leading and managing teams, articulating ideas, strategic planning, and 

evaluation skills. 

The extra-curricular activities introduce you to the theories and practices involved in 

leading and working in teams, provide you with opportunities to exercise your leadership 

skills, learn to work as a team and at times, to work independently. Such skills are important 

and indispensable to future employers. 

1.0 INTRODUCTION TO EXTRACURRICULAR LEARNING EXPERIENCE 

(ELE) 

The course, Extra-Curricular Learning Experience, focuses on the extra-curricular 

activities that provide students with the invaluable learning opportunities to increase their 

competencies and self-confidence. 

2.0 THE ACADEMIC CREDITS 

Academic Credits can be earned in any of the following ways: 

1. Your participation in student development talks, seminars, workshops and other 

approved events. 

2. Your involvement in student clubs, associations and sports activities. 

3. Your volunteer work with the local community. 

 

 

3.0 ASSESSMENT 

Learning outcomes are assessed based on your achievements of the 9 learning outcomes 

submitted in your reports. 

Judging of learning outcome 

9 graduate attributes 

Year ELE Level 
Minimum Points 

Accumulation 
Academic Credit Hour Earned 

1 MPU 3411 (EAB 100) 100 1 

2 MPU 3421 (EAB 200) 100 1 

3 MPU 3431 (EAB 300) 100 1 
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3.1 Points Accumulation 

The ELE is for all UCSI degree students: 

B.A. (Hons) in Accounting 

B.A. (Hons) in Marketing 

B.A. (Hons) in Finance & Investment 
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The achievement target for the three ELE levels is a Pass/Fail grade with the following 

point allocations for each year: 

Year 1: MPU 3411 – 100 points minimum 

Year 2: MPU 3421 – 100 points minimum 

Year 3: MPU 3431 – 100 points minimum 

Students will have around 11 months to accumulate the point from the semester they 

registered the subject, as per the table below: 

Subject registered on: Point accumulation deadline 

January semester 1st December of the same year 

May semester 1st April next year 

September semester 1st August next year 

For example, if you registered MPU3411 in 2020-01 semester, you have to collect 

minimum 100 points to pass the subject before 1st December 2020; if you registered 

MPU3411 in 2020-05 semester, you have to collect minimum 100 points to pass the subject 

before 1st April 2021. 

3.2 Programmes Involved 

Please refer to your respective programme study plan. Enquire your head of programme 

for confirmation, if ELE subject appear in your course list, you are required to complete it 

as per the study plan for your completion of study. 

4.0 ELE PROFILE AND POINTS ACCUMULATION 

Each student registered under the ELE Course will be required to create your own portfolio/ 

file, where you will be able to keep track of your accumulated points and achievements.  

The ELE Profile should contain 3 types of forms: 

a) “My Profile” Form (according to your ELE level)  

b) “ECA Point Accumulation” Form 

c) “Event and Activity Record” Form  

Every time you participate in an activity/event, you must write your event report via the 

ELE Portal profile within seven (7) days of the event, any late submission will not be 

entertained. 

To proceed to MPU 3421, and MPU 3431, you must pass the pre-requisite papers (i.e. MPU 

3411 for MPU 3421, MPU 3421 for MPU 3431). With prior approval from the Student 

Affairs & Alumni (SAA), you might be able to combine and complete 3 credits within two 

years. However, such approval may only be given if you achieve a CGPA of 3.000 and 

above for your academic performance in Year 1 or Year 2, whichever is relevant. 

The e-briefing is prepared by the Student Affairs & Alumni (SAA). It will include, but is 

not limited to: 
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• The ELE Course: Its rationale and operations 

• Student Affairs & Alumni (SAA): Guidelines and operation manual 

• Student Council (SC): Guidelines, operation manual, list of associations/clubs/societies 

listed under the SC. 

The e-briefing is available at:  http://www.pilley.edu.my/ 

The ELE course is also subject to the terms and conditions of the add/drop courses set by 

the Institute. You MUST register during the first semester of your year of study, i.e. MPU 

3411 in Semester 1 of Year 1; MPU 3421 in Semester 1 of Year 2; and MPU 3431 in 

Semester 1 of Year 3. 

4.1 Point Accumulation Period 

For all ELE Subjects (MPU3411/MPU3421/MPU3431), the point accumulation period is 

11 months from the date of registration of subject. Illustration as below: 

Semester Registered for ELE Subject Point Accumulation Deadline 

January Semester 1st December (the same year) 

May Semester 1st April (the following year) 

July Semester 1st June (the following year) 

August Semester 1st July (the following year) 

September Semester 1st August (the following year) 

For example, if a student register MPU 3411 subject in 2020-01 Semester, the point 

accumulation deadline will be 1st December 2020; if a student register MPU3411 in 2020-

05 semester, the point accumulation deadline will be 1st April 2021.  

5.0 POINT ALLOCATION FOR THE OVERALL CATEGORY 

There will be two (2) categories for point allocation. The first category (Category A) 

focuses on your participation in events/ competitions while the second category (Category 

B) focuses on leadership positions that you hold in associations/clubs/societies. 

5.1 Category A: Participation 

5.1.1 Participation in Events 

In general, you will be awarded points if you participated in any event organized under the 

purview of the University/ Institute. 

Examples of events include, but are not limited, to the following: Student Council Election, 

Mooncake Festival, Fiesta, Annual MPI Night, Cultural Night, Food Fair, Merdeka March, 

Community Services, developmental workshops/conferences/seminars/talks. 

ELE point is awarded based on your level of participation, learning outcome and duration 

of the event, using the formula below: 

Exposure Level + (Learning Outcome x Duration) + Duration 

http://www.pilley.edu.my/
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For example, a 8 hours Leadership Conference that open to all UCSI University student 

that had 4 learning outcome, will be awarded: 

2 + (6 x 5) + 5 = 37 ELE point 

A 4-hour team building workshop that only opens to members of Accounting and Finance 

Student Association that had 2 learning outcome, will be awarded: 

1 + (4 x 4) + 4 = 21 ELE point 

The point breakdowns are as follows: 

Exposure Level: 

Exposure level of the event relies on both the invitation and participation of the event to 

and by the respective party, exposure level point will only be granted if the event is open 

to that level and participated by 20 participants or 3 organizations from that level, 

whichever is higher and 30% of the participants are from that level. 

For example, for a 500 participant’s event to qualify for national level, at least 150 students 

must come from other states in Malaysia; a 50 participant’s event must have at least 20 

participants or 3 organizations from other states in Malaysia. The point for each level is 

shown in the table below: 

Club 1 

University 2 

State/Intervarsity 3 

National 4 

International 5 

 

For example, an UCSI University/ MPI-organized Merdeka Celebrations which is open to 

and participated by the University community is awarded 2 point for exposure level. For 

UCSI University/ MPI-organized Merdeka Celebrations event open to and participated by 

the entire Malaysian nation, 4 point will be given for exposure level. 

Learning Outcome: 

Learning outcome of the event will be evaluated against the 9 UCSI University graduate 

attributes as listed below: 

Effective Communication Skills 

Creative and Critical Thinking Abilities 

Ethical and Civic Responsibility 

Knowledge of Disciplines 

Interpersonal Skills 

Lifelong Learning 

Engage Global Citizen 

Leadership 

Entrepreneurship and Management Skills 
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Point will be given as the scale below for each learning outcome achieved: 

Achievement of Learning Outcomes Points Allocated 

1 3 

2 4 

3 5 

4 6 

5 and above 7 

 
For example, an event that have 2 learning outcome will be awarded 3 points, while an 

event that have 7 learning outcome will be awarded 6 points for its learning outcome. 

Duration: 

Duration will be the total hours of all activities in the event; point will be given based on 

the scale below: 

Event Duration Points Allocated 

1-3 hour(s) 3 

4-6 hours 4 

7-9 hours 5 

10-12 hours 6 

12 hours and above 7 

For example, a 3 hours’ workshop will be awarded 2 point; a 6 hours’ seminar will be 

awarded 3 point; a 2 days 1-night camp with 6 hours of activities for each day, resulting in 

a total of 12 hours will be awarded 6 point for its duration. 

Please take note of the following exceptions: 

1. Points will not be allocated for course assignments/tasks. For example, University Life 

course projects. 

2. To be awarded points, you must attend the particular event from the beginning until the 

end, register their attendance with the committee member and get the event participation 

report approved by the Student Affairs & Alumni. 

3. Points will only be allocated to you if you man a booth for a particular event and not for 

just visiting the booth. 

4. There is no point allocation if you attend club meetings, trainings, and practices. 

5. Points will not be allocated if the event learning outcomes are not related to the 9 

Graduate Attributes. 

You are also encouraged to exercise your rights during the Student Council Election and 

in selecting your Student Representative. 

Types of involvement Voter Candidate for Presidency 

Student Council Annual Election 10 points 25 points 
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A simplified table for ELE point allocation: 

Club Level: 

  Learning Outcome 

  1 2 3 4 >5 

H
o

u
r
s
 

1-3 13 16 19 22 25 

4-6 17 21 25 29 33 

7-9 21 26 31 36 41 

10-12 25 31 37 43 49 

>12 29 36 43 50 57 

 

 

University Level: 

  Learning Outcome 

  1 2 3 4 >5 

H
o

u
r
s
 

1-3 14 17 20 23 26 

4-6 18 22 26 30 34 

7-9 22 27 32 37 42 

10-12 26 32 38 44 50 

>12 30 37 44 51 58 

 

 

State Level: 

  Learning Outcome 

  1 2 3 4 >5 

H
o

u
r
s
 

1-3 15 18 21 24 27 

4-6 19 23 27 31 35 

7-9 23 28 33 38 43 

10-12 27 33 39 45 51 

>12 31 38 45 52 59 
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National Level: 

  Learning Outcome 

  1 2 3 4 >5 
H

o
u

r
s
 

1-3 16 19 22 25 28 

4-6 20 24 28 32 36 

7-9 24 29 34 39 44 

10-12 28 34 40 46 52 

>12 32 39 46 53 60 

 

International Level: 

  Learning Outcome 

  1 2 3 4 >5 

H
o

u
r
s
 

1-3 17 20 23 26 29 

4-6 21 25 29 33 37 

7-9 25 30 35 40 45 

10-12 29 35 41 47 53 

>12 33 40 47 54 61 

 

5.1.2 Internal and External Competition (Sports or Non-Sports) 

You can also collect points by participating in any internal or external competition. For any 

event organized by outside organizations or institutions, invitations to the event will be 

channelled to the associations/clubs/societies registered under the SAA. You must obtain 

permission from the SAA before committing yourself to the event. 

For any events that are not mentioned below, a written proposal has to be submitted to the 

SAA for approval, 2 weeks prior to the event. 

Points are awarded based on exposure level and on the competition outcome: 

Exposure Level x Competition Position 

For example, a student who wins the gold medal in South East Asia game will be awarded: 

10 x 10 = 100 ELE point 

A student win third place in UCSI University/ Methodist Pilley Institute singing 

competition will be awarded: 

4 x 6 = 24 ELE point 
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The point breakdowns are as follows: 

Exposure Level: 

Club 2 

University 4 

State/ Intervarsity 6 

National 8 

International 10 

 

For example, a singing competition open to and participated by UCSI University/ 

Methodist Pilley Institute students will be awarded 4 point; while a singing competition 

open to and participated by public around Sarawak area will be awarded 6 point for 

exposure level. 

Competition Position: 

Participants 2 

4th place/semi-finalist 4 

3rd place 6 

2nd place/finalist 8 

1st place 10 

For example, a student participate in a competition will be awarded 2 points; a student who 

win 1st place in a competition will be given 10 point for competition position. 

If you gain a place in a particular event, only the placing points will be considered and not 

the participation point. 

Example: - 

Event title: Methodist Pilley Institute Sports Carnival 

- Participation: 8 points (University Level) 

- Placing: 40 points (Champion) 

Total points allocated to the student would be 40 points and not 48 points. 

5.2 Category B: Leadership Positions 

You are recognized for your extra contributions in holding positions at various levels. You 

are allowed to join as a member, a maximum of any 3 clubs and will be awarded a 

maximum 39 points for participation as a member only. This is to ensure that you will be 

active in the registered clubs/societies/associations and hold an active role as a member. 

Holding Key Position in Associations/Clubs/Societies/Student Council 

The Table below is a breakdown of the points awarded according to the post held in 

associations/clubs/societies: 
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Post Held Student Council Associations/Clubs/Societies 

President 65 50 

Deputy President 55 45 

Secretary 40 30 

Assistant Secretary 40 30 

Treasurer 40 30 

Cabinet member 40 30 

Committee member 40 15 

Member Not applicable 10 

Organising Events/Competition for Associations/Clubs/Societies/Faculties/University 

At the club/society/associate/faculty level event, it is strictly open only to its own 

club/society/associate/faculty ‘members’. However, the university level event is open to 

the entire University community. 

The calculation for the ELE point is: 

[Exposure Level + (Learning Outcome x Duration) + Duration] x Post Held 

The point breakdowns are as follows: 

Post Held: 

Organising Chairperson 1.5 

Organising Vice Chairperson 1.4 

Committee 1.3 

Supporting Committee 1.2 

 

For example, Organising Chairperson of the event will get 1.5 multiplier for the position 

held; secretary will fall under committee and get 1.3 multiplier for position held; while 

ushers, emcee, performers, facilitators and all supporting staff will fall under supporting 

committee category. 

Misleading or intentional manipulation of ELE point 

Should any misleading or intentional manipulation of ELE point to fraud participants’ 

participation had been reported and verified, committee member ELE point will be 

forfeited and disciplinary action will be taken against committee member. 

6.0 Credit Transfer 

Credit Transfer for ELE is stringent and is usually not permissible. However, there may be 

circumstances in which such exemptions would be considered. The conditions are outlined 

below: 
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• As a student transferring from another institution to UCSI University, you may be 

exempted from doing a particular ELE module if you could produce evidence of 

active participation in Extra Curriculum Activities during your study at any Higher 

Education Institution that is approved by the authorities. 

• Other forms of exemptions are subject to the approval of the Student Affairs & 

Alumni (SAA). 

You are advised to refer to the planner for submission of marks and to avoid any delays. 

The onus of ELE Portal submission lies with you. 

7.0 Deferment 

Whenever students defer their study, all ELE program will NOT be deferred regardless of 

their deferment, students had to drop their ongoing ELE subject at the registrar office and 

add back the ELE subject that students dropped, when they resume their studies. 

It is student responsibility to drop/add their ELE subject before and after their deferment. 

Students who did not drop their ELE subject before their deferment is obliged to complete 

their ELE subject based on the original timeline, any failure to do so will result in “F” grade 

for that ELE subject, and student will have to repeat the subject. 

8.0 ELE Report Verification 

IMPORTANT NOTE 

Participation in event/competition does NOT guarantee award for ELE point 

 

Participation in the event or competition itself does not guarantee the award of ELE points, 

the ultimate power to grant ELE points lies in the hand of SAA, and is subject to approval 

by both president and advisor of the Associations/Clubs/Societies where applicable. 

Including but not limited to the following situation, ELE point will be forfeited: 

1. Report is not submitted within 7 days after the end of the event, without valid reason. 

2. Plagiarism found in the submitted report, 20% or more of the content in the event report 

is proved to be plagiarized from any sources. 

3. Student participation is not recorded by the organising committee and no photo evidence 

is available to verify the attendance of a student. 

Result of the event report shall be released 30 days after the submission date. Any 

discrepancies on the event report shall be brought up to Student Affairs and Alumni office 

located at Ground Floor, Block A, Methodist Pilley Institute during working hours. 

9.0 Concurrent ELE Subject Registration 

Subject to the approval of Student Affairs & Alumni, the student will be allowed to take 

Level 2 and Level 3 ELE subject concurrently, if: 

1. The student has less than the required period of study to complete the ELE subject, or 
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2. The student has previously failed any ELE subject before, and 

3. The student has completed the Level 1 ELE subject and the result has been released. 

10.0 Early Release of ELE Subject Result 

Subject to the approval of Student Affairs & Alumni, the student will be allowed to receive 

the result of their ELE Subjects earlier, if: 

1. The student has completed all the other subject required to complete the study, including 

Co-op placement, and 

2. The student has completed the Level 1 ELE subject and the result has been released. 
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My Profile 

Student Name : __________________________________________________________  

Gender  : ____________________ Religion : _____________________________ 

Student ID : __________________________________________________________ 

Programme : __________________________________________________________ 

Year  : ____________________ Semester : ____________________________ 

Contact Number : __________________________________________________________ 

Home Address : 

____________________________________________________________________________ 

Email Address : 

____________________________________________________________________________ 

 

Self Evaluation 

This form is to be completed and submitted to Student Affairs Office (SAO) upon completion of MPU3411 

(EAB100). 

The 9 criteria below are the key elements of a graduate’s attributes. 

Please give yourself a rating on a scale of 1 - 5. 

“1” being the lowest and “5” the Highest level of achievement. 

No. Graduate Attributes Self-Evaluation Scale 

1. Effective Communication Skills 1  2  3  4  5  

2. Creative and Critical Thinking Abilities 1  2  3  4  5  

3. Ethical and Civic Responsibility 1  2  3  4  5  

4. Knowledge of Disciplines 1  2  3  4  5  

5. Interpersonal Skills 1  2  3  4  5  

6. Lifelong Skills 1  2  3  4  5  

7. Engaged Global Citizen 1  2  3  4  5  

8. Leadership 1  2  3  4  5  

9. Entrepreneurship and Management Skills 1  2  3  4  5  
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EAB Point Accumulation Form* 

 

 

No. 

Events 

and 

Activities 

 

 

Organizer 

 

 

Venue 

Position 

Or 

Status held 

Event and 

Activity 

Level 

Date 

& 

Time 

Nett 

Profit 

(RM) 

Verification 

(Name & Signature) 

 

 

Points C&A* 

Advisor 

Student 

Council 

Student Affairs 

Office 

1 

 

 

 

 

           

2 

 

 

 

 

           

3 

 

 

 

 

           

4 

 

 

 

 

           

5 

 

 

 

 

           

6 

 

 

 

 

           

Note: 

Student must obtain the signature of the person-in-charge of activity to verify the accumulated ECA points. 

C&A – Club and Association 

Updated on 18/12/2020



Event and Activity Record 
Event/Activity          :  

Organized by            :  

Date                          :  Time:  

 

Event/Activity Level : Club & Association  University  State  

 National  International    

Position held            :    

Duration of Service :    

 

SELF REFLECTION 
Describe the events and activities that you had participated in. Please share your experiences, knowledge, and skills gained through 

this activity. (Not more than 200 words) Please attach photo/ proof of participation. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*This form must be submitted to SAO within 7 working days after the event. Late submission will not be accepted. 

FOR STUDENT USE ONLY 

I hereby acknowledge that all the information I have provided above is true, correct and complete. I agree that if any 

of this information is found to be false or incomplete, SAO reserves the right to take the necessary action or reject the 

submission. 

 
Name:  Date:  Signature:  

 

 

FOR THE USE of CLUB or ASSOCIATION’S PRESIDENT and ADVISORY ONLY 
 

 

I hereby certify that the information given above has been verified and found to be correct and accurate. 

C&A President :  (Name)  (Signature) 

C&A Advisor    :  (Name)  (Signature) 

ECA Points Accumulated :     

 

 
Updated 18/12/2020 


